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06 yrBepxneHuu [ToI0XeHNs O TIOJTUTHKE
MBYVY «Jleto» B OTHOLIEHUHU 00pabOTKU
NePCOHATBHBIX JaHHBIX

B uenax BeIIOMHEHUs TpeOoBaHUN 3aKOHOAATEIBCTBA B 00/IaCTH 3AILUTHI K
00paGoTKK ITEPCOHANBHBIX JaHHBIX, ¢ yueToM Pexomenpanuii PockoMHaa30pa o
COCTaBJIEHHIO JOKYMEHTa, ONPEeIesSIOIeTO IMOJIUTHKY ONEpaTopa B OTHOIICHUH
00paboTKH MepCOHAaNbHBIX NAHHBIX, B MOpsJKe, ycTaHOBJIEHHOM DelepalbHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX),

[TPIKA3BIBAIO:

1.YtBepaute Ilomoxenue o mnomutuke MbBY «Jlero» B OTHOLIEHUH
00paboTKH MepCOHATBHBIX JaHHBIX.

2.Bcem corpynnukam MBY «Jleto» nmpuMeHSATH HOKYMEHT B pabote ¢ 25
anpess 2019 ropa.

J.cmequanucty no kaapam MuHakoBod Csernane AHATONBEBHE
CHCTEeMHOMY agMUHHCTpaTopy: Ilerpycs Errenuio HukomaeBuwy. B cpok H0 25

anpens 2019 roma pasmectutsTh TeKCT [lonoxenus Ha opuuuansHoM caiite MBY
«Jleto»

4. KOHTpOIE UCIIOJHEHHUS IPHUKa3a OCTaBIISIO 3a COOOM.

Hupexrtop @ KpacaBHH E.B

O3HaKOMJICHEI:

MunakoBa C.A.
[Terpycs E.H.



YTBEPXIEHO
npukasoM upexropa MbY «Jletox»
0T 7/&2.042019 N /5~

[TOJIOKEHHE

0 IOJIUTHKE MYHHIMIIAIBEHOIO OFODKETHOro yupexkaeHus «JIero» B OTHOEHHH
00paboTKK NEepCOHANBHBIX JaHHBIX

: 1. O6mue nonoxeHus

1.1. MynumnansHoe 6ro/pKeTHOe yupexxaenue MBY «Jlerox» ([lasee MBY «JleTo»), BEIIOIHS
tpeboBanmus @enepanbHoro 3akona ot 27.07.2006 Ne 152-P3 «O nepcoHalbHBIX JaHHBIX», ITyOIHKYET B
cBOOOJHOM JOCTYIIE€ HACTOSALLYIO IOJIMTHKY B OTHOLIEHHH 00pabO0TKHM NEPCOHAIBHBIX JAHHBIX U CBEACHHS O
peanu3yeMbIX TPeOOBaHUSIX K 3alIUTe IIEPCOHANBHBIX JaHHBIX.

1.2. OcHoBHBIE TOHATHS.

1.2.1. IlepconanbHble AaHHBIE — JiF0Oas HHGOPMAIHS, OTHOCIIIAsICS K IPSIMO WX KOCBEHHO
OIIpEe/IeICHHOMY WU OIIpenersieMoMy (hu3HYecKoMy MLy — CyOBeKTY IepCOHAIBHBIX JIAHHBIX.

1.2.2. Omnepatop nepcoHaibHBIX JaHHBIX, oneparop — MBY «JIeto», caMOCTOATENEHO HIIH COBMECTHO C
JOPYTHMH JIMLAMH OPTraHU3yIOIee WK OCYINeCTRIIAomee 00paboTKy NEPCOHANBHBIX JAHHBIX, 4 TAKKE
ompezensioniee nem o0paboTKy MepCOHATBHBIX JaHHBIX, COCTAaB NEPCOHAIBHBIX AAHHbIX, 10JIEXKAIINX
00paboTke, JEUCTBUS U ONEPALIUH, COBEPLIAEMBIE C IIEPCOHATBLHBIMY JaHHBIMH.

1.2.3. O6paboTka nepcoHAIBHBIX JaHHBIX — JIF000€ IeHCTBUE, ONEepaLis HIIH COBOKYITHOCTD JeHCTBHIA,
OIIEpalMif C IEPCOHAIBHBIME JaHHBIMH, COBEPIIAEMBIX C HCIOJIb30BAHMEM CPEJICTB aBTOMATH3aluK WK 6e3
uX ucnosp3oBanust. O6paboTka NepPCOHANBHBIX JAHHBIX BKIIIOUAaeT B ceOsi: cOOp, 3amuch, CHCTEMATH3AIIMIO,
HAKOIUIEHHE, XpaHEHHE, YTOUHEHHE, OOHOBICHHE HIM H3MEHEHHUE, U3BIEUCHUE, HCIOIb30BaHue, Iiepeady,
PacIpoCTpaHeH)e, PEJIOCTABICHAE, IOCTYI, 00e3THIHBAHHe, OIOKHPOBAHNE, YAAICHHE, YHHUTOKCHHE.

1.3. CyOBbeKTsl IepCOHANBHBIX TAHHBIX HMEIOT MPaBo:

1.3.1. Ha nonnyro nHpopManuio 0 NepCOHANBHBIX JaHHBIX U HX o6pa6on<e

1.3.2. JlocTym K CBOMM IEPCOHAIHLHBIM JAHHBIM.

1.3.3. TlpenocraBieHue CBeICHUN O HAIMYMK IIEPCOHANBHBIX JaHHBIX B AOCTYIHOM (opme.

1.4. Bce ykazaHHBIE B HACTOSIIEM JOKYMEHTE CBEACHUS OCHOBAaHBI Ha TpeOoBaHuAX DeaepanbHoro
3akona oT 27.07.2006 Ne 152-®3 «O nepcoHAIbHBIX JAaHHIX», I0J{3aKOHHBIX HOPMATHBHEIX aKTOB H
[Monoxenus 06 06paboTke U 3aIUTe EPCOHAIBHBIX JaHHBIX cOTpyAHHKOB MBY «JleTo», yTB. IUpEKTOPOM
10.04.2019

2. Ilenu c6opa nepcoHaIBHBIX JaHHBIX

2.1. MBY «Jleto» o0pabaTbiBaeT repcoHANbHBIE JJaHHBIE COTPYAHUKOB, cOOMIONast TPeOOBaHNUS 3aKOHA |
HCKITIQUUTENBHO B LE/IAX TPYAOYCTPOHCTBA, 0(OPMIICHHS TPYAOBBIX OTHOLICHHMH, IOy YCHHUS
COTpYAHUKaMU 00pa30BaHusl U MPOJBHIKEHUS TI0 CIykKO0e, KOHTPO/IA KOJIMYECTBA ¥ Ka4eCTBa BBIIOIHAEMOMI
pabotsl, obecneyeHus 6€30IIaCHOCTH COTPYAHUKOB U 'COXPAHHOCTH UMYIECTBA.

JIroOBle CBEICHUS JINYHOTO XapaKTepa — O CyAUMOCTH, COCTOSIHHH 3I0POBbS, COCTAaBEe CEMbH, HATUINH
HECOBEPIUCHHOJNETHHX JIeTeH ¥ MxKIuBeHIEB U T. 1. — MBY «Jleto» oOpabaTeiBaeT TOIBKO UL LEeneH
TPYAOBBIX OTHOLIEHUH U MPEJOCTaBICHUS IpaXKIaHaM rapaHTHil ¥ KOMIIEHCALIWH, ITOJIO’KEHHBIX 110 3aKOHY
¥ JIOKQJIBHBIM HOpMaTUBHEIM akTaM MBY «Jletoy.

3. IlpaBoBEIe OCHOBaHUS 0OPAGOTKU IEPCOHANBHEIX JAHHEIX

3. IlpaBoBble ocHOBaHMS 00pabOTKY NEPCOHANBHBIX JAHHBIX
3.1. MBY «Jlero» obpabarsiBaeT nepcOHANbHbIE JAHHbIE COTPYIHUKOB B COOTBETCTBUU:



3.1.1. C Tpynossmv komexcom P®, npyrumu dpenepanbHBIMHU 3aKOHAMHU U [T0I3aKOHHBIMHU
HOPMAaTHBHBIMH aKTaMH, COJIEPXKAIMMU HOPMBI TPYIOBOTO TpaBa.

3.1.2. YcraBom.

3.1.3. TpymoBeIMEH AOTOBOpaMH, JOIOBOPAMH O MAaTePHATBHOM OTBETCTBEHHOCTH, YICHHYECKIMHU
Jnorosopamu, kotopeie MBY «Jlero» 3akimodaeT ¢ paboTHHKaMHU.

3.1.4. Cornacuem Ha 06paGOTKy NEPCOHATBHBIX JAHHBIX.

3.1.5. OGs3aTenbcTBOM O Hepas3rIalleHuH KOH(pUICHIHAIbHOH HHPOpMAIIHH.

4. OGwem u kareropun 00pabaTbiBa€MbIX I€PCOHANBHBIX JIdHHBIX,
KaTeropuu CyObeKTOB IePCOHANBHBIX TaHHBIX

4.1. MBY «Jlero» o6pabaThiBaeT epcoHANbHbIE JaHHEIE CISIYIOUIMX CyOBEKTOB IIEPCOHATBHBIX
JaHHBIX:

4.1.1. PaGoTHuKOB, ObIBLIKX paOOTHUKOB, KaHIHIATOB HA 3aMEIIEHHE BAKAHTHEIX JOIKHOCTEH, a TakKe
POJCTBEHHUKOB PabOTHUKOB.

4.1.2. KimMeHTOB B KOHTPAareHTOB — (U3HISCKHX JIHII

4.1.3. Tlpencrasureneit wiu paGOTHHUKOB, KIMEHTOB M KOHTPAreHTOB — IOPUANYECKUX JIHIL.

4.1.4. TI'paxnaH, BBITOJHSIOMUX paboTy 10 TPayKIaHCKHAM JIOTOBOPAM.

4.2. MBY «Jleto» o6pabaTriBaeT m00bIe NEPCOHANBHbIE JJaHHbIe PAOOTHUKOB, OBIBIIMX paOOTHHUKOB,
KaHMaTOB Ha 3aMEIICHHE BaKaHTHBIX JOJDKHOCTEH, a TAKXKE POACTBCHHUKOB paOOTHHKOB B IIEIIIX
TPY/IOBBIX OTHOLIEHUH. VICKIIFOUeHHE: IEpPCOHAIbHBIE JaHHbIE CIIELUalIbHBIX KaTerOpUii:

- O COCTOSIHHH 3[I0pPOBBSI, KOTZ]a 3TO HE CBSI3aHO C BBITOJHEHHEM PadOTHI;

PacoBoil ¥ HALMOHAJIBHOMN MPUHAIIEIKHOCTH;

- TOJIATHYECKHUX B3IILaX;

PEMUIHO3HAIX WK QHIOCOPCKUX yOeKISHUSIX;

UHTUMHOU U YaCTHOU JKU3HU,

CYIHMMOCTH.

4.2.1. Koupunennuansaas nHGopManus o paboTHHKAX U OBIBIINX pabOTHUKAX:
(bamMuusi, UMs, OTYECTBO, BO3PACT, AaTa POXKICHHUS;

NacIOpTHHIC JaHHEIC,

obpasoBaHue, CIelUaIbHOCTb, KBaU(UKALHs, TPYA0BOM CTAXK, OIBIT paboThI;
NOBBIIEeHAE KBanU(uKanuy, npodeccuoHaIbHas NepernoAroTOBKa, He3aBUCHMAas OIleHKa
KBaTM(DHKALHH, ATTECTAIIHS;

- 3aHEMaeMas JOJDKHOCTb HJIH BEINONHAeMas paboTa;

- CBEJIEHHS O BOUHCKOM Y4eTe;

- COIMAIbHBIE TAPAHTHUU U JIITOTHI U OCHOBaHMS JJIS HUX;

- COCTOSIHME 3[J0pOBbs pabOTHHKA, PE3YJIETAThl MEAUIUHCKOTO 00CIICOBAHHMS, ICHXHATPHYECKOTO
OCBHUZIETENbCTBOBAHMS;

- aJipec MecTa JKUTEJILCTBA, HoMep TenedoHa;

4.2.2. KondunenuuansHas HHEGOpMALIHS 0 CeMEHHOM MOJIOKEHHH COTPYAHHKOB H WISHOB HX CeMeii:

- O HIMYMH JeTeH U MKIVBEHIIEB;

- COCTOSIHUM 3[JOPOBBSI WIEHOB CEMBU;

- HEeobXoauMOCTH yXo/ia 3a OOJBHEIM WISHOM CEMBH;

- YCBIHOBJICHHH H yJIOYEPCHHUU;

- WHBIX (pakTax, Ha OCHOBAHUH KOTOPEIX PAaOOTHUKAM II0 3aKOHY U JIOKaIsHBIM akTaM MBY «Jleto»

JIOJDKHBI OBITH NpeOOoCTAaBJICHBI 'APpaHTHH U KOMIICHCAIIHH.

5. Tlopsmok u ycnoBust 00pab0TKH MEPCOHATBHBIX JaHHbBIX

5.1. B MBY «Jleto opranu3oBaHa cucTeMa KOHQHMICHIHAIBHOTO JeNonpon3BoacTBa. Crcrema
ofecrieynBaeT Co3JaHue, ABMKEHUE H XPaHEHUE TOKYMEHTOB I10 JIMYHOMY COCTABY M WHBIX JOKYMEHTOB,
CoIepXalluX NEePCOHAIbHbIE JaHHEIE, TAKUM 00pa3oM, 9TOObI HCKIIIOYUTH HECAHKITHOHUPOBAHHOE
HCNOJIB30BAaHUE ITHX CBEACHHUH.



5.2. Jloctyn K nepcoHanbHbM faHHBIM B MBY «JleToy HMEIOT TONBKO T€ CHENHaIMCThI, KOMY 3TO
HE0OXOIUMO JIJIS1 HCTIOTHEHHUS JOJDKHOCTHBIX 00s3aHHOCTeH. COTPYIHUKY, MOy Yalole JOCTYII K
IEePCOHAIBHEIM JaHHBIM, Ha3HayaloTes NpukasoM aupekropa MBY «Jleto». Onu npoxomar

IpOLENypy JOIYyCKa, B IPOIlecce KOTOpoit 00ydaloTcst MeToaM 1 criocobam Oe3ornacHoit 00paboTku
NePCOHATBHEIX TaHHBIX.

ITpaBa, 0053aHHOCTH ¥ OTBETCTBEHHOCTH COTPYXHHKOB, 00pabaTHIBAIOIINX IEPCOHATBHBIE JaHHBIE B
MBY «JleTo», 3aKperIsioTCs B MX TPYAOBBIX JOTOBOpPaX, HODKHOCTHBIX MHCTPYKIUsAX. OHH JaroT
OTAENHHOE MMHCbMEHHOE 0053aTeNbCTBO O HEPa3rIIalICHUH KOH(PUACHIMAIbHBIX CBEACHUH, B T. 4. I10CJIE
yBoabpHeHUS U3 MBY «Jleto».

3a HapyIIeHHE MpaBHI 00pabOTKK U XpaHEHUs IEPCOHATBHBIX JAHHEIX, CTABLINX HM H3BECTHBIM I10
paboTe, COTPYyAHUKH MPUBJIEKAIOTCA K JHCUUIVIMHAPHOW OTBETCTBEHHOCTH BILJIOTH JI0 YBOJIBHEHHUS.

5.3. Bce nepconansusie ganabie MBY «Jletoy» momydaer Tonbko y cyOBeKTa nepcoHaIbHBIX JaHHBIX. B
cliy4ae, KOrja nepcoHaIbHbIE JaHHBIE MOJKHO IIOJIyYHTh TOJBKO Y TPEThHX JIHIL, 3TO JAEIaeTCs
HCKJIFOYMTETFHO C IIUCHBMEHHOI0 COIiachs cyOBeKTa.

5.4. B cinyyasx, npeaycMOTpeHHEIX 3akoHOM, MBY «Jleto» oOpabarsiBaeT nepcoHalibHble JaHHEE Oe3
CIIELIHAJIEHOTO COrJIacHs Ha TO CyOheKTa IepcoHaNbHEIX JaHHEX. B ocranbubix cutyauusx MBY «Jlero»
npearaet cyobekTy 0)OpMUTH IIEPCOHANBHOE ¥ KOHKPETHOE IIUCBMEHHOE coryiacue Ha 00paboTkKy
NEPCOHANBHBIX JaHHBIX. CyOBEKT MepCOHANBHEIX JAHHEIX MOXKET B JII000H MOMEHT 0TO3BaTh CBOE COTIACHE
Ha 00paboTKy CBeJeHHUIA.

5.5. MBY «JIeTo» XpaHUT NEPCOHAIBHEIE JJaHHBIC B paMKax KOH(GHUACHIHAIBHOTO JIETIONPOU3BOACTBA B
TOpsiIKE, HCKITFOYAIOIIEM UX YTPATy WM HEMPAaBOMEPHOE HUCIOJIb30BAHHUE.

Ilpu noctmxerun uesnei 06pabotku MBY «JleTo» yHHYTOXKAET NepCOHaANIbHBIE JaHHbIe. VICKIIIOUeHUS

- MEPCOHANBHBIC AaHHBIC JOJDKHBI XPAHUTHCS JUTUTEIBHOE BpeMsl B CHITy TpeOoBaHHi HOpMAaTHBHBIX
IIPaBOBBIX AKTOB;

- KaHIUJaT Ha paboTy JKejlaeT OCTaThCs B KaJPOBOM PE3EpBe.

5.6. MBY «Jleto» mepemaeT nepcoOHaIbHbIC JaHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOIATEILCTBOM.

Hepcouanbnme JaHHBIC IIEPEAArOTCA TOJIBKO C IECBbMEHHOI'O COINIaCHsI Cy6'BeKTa, 34 HCKJIIOYCHHUEM
CJIy4acB, IPECAYCMOTPEHHBIX 3aKOHOM. "

6.AKTyaIH3anus, UCIIpaBJIeHNe, yAACHHe U YHUUTOXKEHHE IePCOHATBHEIX JaHHBIX.
OTBeTHI HA 3aIPOCH! CyOBEKTOB Ha JOCTYI K IEPCOHATLHEIM JaHHBIM

6.1. MBY «Jleroy» npu o0OpalieHry WK 110 3a1pocy cyObeKTa NePCOHAIBHBIX JaHHEIX MO0 ero
IPENCTABHUTENS, a TAaKIKe 10 3ampocy PockoMHan3opa OIoKupyeT HelpaBoMepHO 00pabaThIBacMBble
NEPCOHANIBHBIE JAHHBIE 3TOr0 Cy0bekTa ¢ MOMEHTa OOpalleH sl WK TIOJIyYE€HHMs 3aI1poca Ha IIEPUO/L
IPOBEPKH.

6.2. MBY «JleTo» Ha OCHOBaHUH CBEJCHHIA, IPEACTABICHHBIX CYOBEKTOM NIEPCOHANBHBIX JAHHBIX HIIH
ero npezacraButeneM 100 POCKkOMHA30pOM, HIIM HHBIX HEOOXOMMBIX JOKYMEHTOB YTOUHSET
NIepCOHAIbHBIE JaHHBIE B TeUeHHE CeMU pabouux JHel co JHS MPECTaBICHUs TAKUX CBEJICHUM.

6.3. B ciyyae BBIABIEHHS HEIpaBOMepHOH 00paboTku nmepcoHatbHbIX JaHHbIX MBY «JleTo» B cpok, He
IpeBbILIAIOIMH TpeX pabouux JHeH, IpeKpalaeT HelpaBoMepHy o 00paboTKy epCOHAIbHBIX JaHHBIX.

6.4. B ciyyae gocTmkeHHs e 00paboTKu epcoHaNbHBIX JaHHBIX MBY «Jlero» mpekparaer
00paboTKy MepCOHaNBHEIX JaHHBIX U YHHUTOXKAET HEPCOHANIBHBIE JAHHBIE B CPOK, HE IPEBHILIAIOII I
TPUALATH JHEH C JaThl JOCTHXKEHHS 1€ 00paboTKM MepPCOHATBHBIX JaHHBIX.

6.5. B ciyyae 0T3EIBa CyOBEKTOM IEPCOHATBHBIX JAHHEIX COrIacHs Ha 00paboTKY ero nepcoHambHbIX
naHHEIX MBY «JleTo» nmpekpainaer ux 06paboTKy B CpOK, HE NPEBBINIAIOIIMA TPHALATH JHEH C 1aThI
NIOCTYTIJICHUS OT3BIBA.

6.6. MBY «Jletoy coolmaeT cyOheKTy MepCoHANbHBIX JAaHHBIX MM €r0 MPEACTaBUTENO HHYOPMALIUIO O
HAJINYHH [IePCOHANBHBIX JAaHHBIX, OTHOCAIUXCS K cyObekTy. [1o 3ampocy cyObexTa nepCoHalbHbIX TaHHbIX
w ero npeacrasurenss MBY «Jlero» 3HaKOMHT €ro ¢ THMH NEPCOHAIBHBIMH JJaHHBIMH B TCUECHHE
TPUALATH JHEH C JaThl NOIy4eH s 3a1poca.



6.7. MBY «JIeTo» XpaHHT NepcOHATBHBIC JAHHEIE B pAMKaX KOH(HICHIHATEHOTO AEJIONPOU3BOACTEA B
TIOPSZIKE, UCKITFOYACIOIIEM MX YTPATy W HENPABOMEPHOE HCIOIb30BaHHE.

Wncnexrop oraena Kaapos C.A. MuHakoBa.

CoracoBaHo:
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